APPENDIX C

ITEMS TO BE INCLUDED IN JOB-SHARING APPLICATIONS

The final proposal is due April 1 to the principal.

The application should address all of the items needed to share the duties and responsibilities of one position, including but not limited to the following criteria.

1. The agreement on an acceptable division of the teaching assignment. Principals and teachers should work together to determine divisions that provide the greatest instructional benefit and least disruption to the educational program of students.

2. When and how job-sharing partners are going to provide for joint planning.

3. Division of teaching tasks, including subject matter to assure appropriate coverage of State Grade Level Expectations (GLEs) and District curriculum.

4. Basic ground rules for discipline.

5. How the following details will be covered so that both parties are informed and have opportunity for contribution:

a. Faculty meetings

b. Parent conferences

c. Reporting student progress

d. Professional Development Wednesday activities/inservice opportunities

e. Open House or Curriculum Night

f. First and last day of school

g. Substituting/Exchange of days

h. PEG meetings/IEP conferences

6. Communications system:

a. Between job share applicants

b. With building administration

c. With parents

d. With students

e. With colleagues

