
APPENDIX B


Stanwood-Camano School District No. 401
COMPLAINT AGAINST A SCHOOL DISTRICT EMPLOYEE
TO:  THE SUPERINTENDENT


           
 
DATE:  


Name of person(s) against whom complaint is made:  


Description of complaint (include names, dates and places):




(You may use additional pages to describe your complaint more fully if you so desire)

Have you discussed the complaint with:

Yes
Name



  Date





Employee?






Principal/Supervisor?








Result of discussion(s):




Suggested solution:




I understand that:

1. The School District may request further information about this complaint, and if such information is available, I shall present it upon request.

2. A copy of this complaint will be given by the School District to the person against whom this complaint is being made within 5 school days of receipt of complaint.  He/She will be given the opportunity to respond in writing, within 5 school days of receipt of this complaint.  I will receive a copy of any such response.
3. The superintendent shall attempt to resolve the matter through a conference with the parent/citizen.

4. If the matter is still unresolved, the Board of Directors, in Executive Session, may hold a hearing with press and public excluded in accordance with District Policy 4220. Any formal actions by the Board must take place at an open meeting. I will be informed of the time, date, and place of the open meeting.


Signature
Signature


Address
Address
Employee Receipt of Complaint:

 FORMCHECKBOX 
  I have received a copy of this complaint.  







Employee Signature


Date

